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PLANNING AND ZONING 
102 E. Airline Highway, LaPlace, Louisiana, 70068 

(985) 651-5565 Fax (985) 653-9808 
 

SINGLE-FAMILY RESIDENTIAL NEW CONSTRUCTION 
PERMIT APPLICATION 

 
 

      
 

 

 

APPLICANT(S): __________________________________________________________________________ 

APPLICANT MAILING ADDRESS: ____________________________________________________________ 

APPLICANT PHONE #: ________________________________ APPLICANT EMAIL: ____________________ 

PROPERTY OWNER(S): ___________________________________________________________________ 

 OWNER MAILING ADDRESS: ______________________________________________________________ 

OWNER PHONE #: ________________________________ OWNER EMAIL: _________________________ 

CONTRACTOR: ___________________________________________ LICENSE #: _____________________ 

CONTRACTOR ADDRESS: __________________________________________________________________ 

CONTRACTOR PHONE #: __________________________ CONTRACTOR EMAIL: _____________________ 

CONSTRUCTION ADDRESS: _______________________________________________________________ 

SUBDIVISION: ________________________________ LOT #:________________ SQUARE #:___________ 

PARCEL #:_________________________________ PROPERTY SIZE (SQUARE FEET):__________________ 

LIVING AREA (SQ. FT.): ________ ACCESSORY AREA (SQ. FT.): ________ TOTAL AREA (SQ. FT.): _________ 

VALUE OF STRUCTURE: $______________________________________ CORNER LOT: _____YES _____NO    

MAX. HEIGHT OF STRCTURE(S) _______ ANY STRUCTURES CURRENTLY ON THE PROPERTY? _____________ 

IF YES, ARE THEY TO BE DEMOLISHED PRIOR TO CONSTRUCTION? __________________________________ 

ADDITIONAL COMMENTS: __________________________________________________________________ 

________________________________________________________________________________________ 

 

___________________________________________        ________________________________ 
Applicant Signature                                                                    Date 

PERMIT #:______________ DATE REQUESTED: _______________ ZONING DISTRICT: _______________ 

COUNCIL DISTRICT: ________  DIVISION: ___________ FLOOD ZONE: _______  BFE: ________  

 (OFFICE SECTION) 
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SUBMITTAL REQUIREMENTS: 

    _____ 1.     Completed and signed application.  
 

    _____ 2.     Copy of Deed/Act of Sale to property. 
 

    _____ 3.     Land survey, if available. 
 

    _____ 4.     One complete set of construction plans (11”x17” size), including site plan that indicates all actual 
                         dimensions, building setback dimensions, parking spaces (2 required), and driveway.  Plans MUST 
                         contain a statement that indicates the building codes the structure was designed to and that 
                         structure was designed to meet the 120mph wind load requirement. (See attached “New Residential     
                         Permit Plan Submittal Checklist”)                                             
                                                                                                     

     _____ 5.    Letter of No Objection from the Pontchartrain Levee District and/or Lafourche Basin Levee District, 
                         U.S. Army Corps of Engineers, and Office of Coastal Protection and Restoration ONLY if work is  
                         deeper than 2’ into the ground AND within 1500’ of the mainline Mississippi River levee. 
                         (Westbank – 225-265-7545/ Eastbank – 225-869-9721)                     
                          

      _____ 6.    Grade Certificate/Benchmark Certificate signed and dated by a licensed land surveyor ONLY if in an    
                         AE or VE flood zone.  Also, a VE Design Certificate signed by a registered professional engineer or  
                         architect, if in a VE flood zone. 
                                                    

      _____ 7.    Copy of contractor’s license, if applicable. 

      _____ 8.    Health Department approval, if applicable, for On-Site Wastewater Treatment Systems. 
 

      _____ 8.    Payment of fees (check or money order only made payable to St. John the Baptist Parish 
                         Council) 

 Permit fee- Residential new construction: $0.45 per square foot 

 Planning & Zoning Inspection fee:  $50.00 

 Technology fee:  $10.00 

 Wastewater fee--$750.00 (FOR NEW INSTALLATIONS) 

 ¾” Residential Water Fees: 

 Meter deposit-$50.00 

 Connection fee-$750.00 

 1” Residential Water Fees: 

 Meter deposit-$150.00 

 Connection fee-$1000.00 

 ¾” Irrigation Water  Fees:   (BACKFLOW PREVENTION DEVICE REQUIRED) 

 Meter deposit-$25.00 

 Connection fee-$750.00 
 
 
 
 

 *NOTE-Additional permits may be required, such as culvert permit, road crossing permit, demolition permit, etc.  
 

 
 
 
 
 
 
 
 
 
 
 

__________________________________________                 ___________________________ 
Applicant Signature                                                                            Date 
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CONSTRUCTION SITE REQUIREMENTS:  
During construction the owner or contractor shall have the following on site:  

1) A port-o-let for use by workers on the project. 
2) A dumpster of suitable size to contain trash and waste material from the construction site in order to 

eliminate jobsite trash and materials from spilling or blowing over into surrounding properties.  If the 
owner or contractor has two or more jobsites adjacent to each other, one dumpster and port-o-let 
may be shared by the said job-sites, at the discretion of the parish building inspector.  

3) The contractor or owner may, in lieu of a dumpster, erect a screened-in area or other trash retaining 
structure on-site so as to contain trash until proper disposal is possible.  

4) The building permit placard shall be posted and shall remain visible from the roadway. 
5) The approved set of plans must be on-site during the entirety of the construction project. 

       

 

MUNICIPAL ADDRESS: 

St. John the Baptist Parish Code of Ordinances, Section 36-6.-Uniform numbering system.    

a.) The residents and commercial establishments must place their municipal numbers as close as possible 
to the front entrance of their house, apartment, or business.    

b.) The numbers must be of a size four inches or larger and of a color that is easy to distinguish from the 
street. 

c.) The placing of numbers on a U.S. mail receptacle located some distance from the house or business 
will not suffice the purpose or intent of this section although such markings are duplication since the 
mailing address and house location are the same.  

 

 

 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 

___________________________________________        ________________________________ 
Applicant Signature                                                                    Date 
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CERTIFICATE OF NON-OCCUPANCY 
 AS PER ORDINANCE 86-78 

 

I hereby certify that the single family residence under construction or completed, but not 
occupied, at the address listed below qualifies for a waiver of the monthly garbage service 
charge.  I further certify that I will advise the St. John the Baptist Parish Utilities Department 
when this single-family residence no longer qualifies for the exemption, and that I am aware 
that the penalty for violating the ordinance is a fine of not more than $500.00 or, by 
imprisonment of not more than (30) thirty days, or both. 
 
_______________________________ 
Name on Account 
 
_______________________________  
Account Number 
 
_______________________________  
Service Address 
 
 
 
_______________________________ 
Applicant Signature 
 
 
 
 
 
 
 
_______________________________ 
Received By 
 
_______________________________ 
Date 
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Single-family Residential New Construction Inspection Guidelines 

You must call for an inspection during each phase of construction. 

1. Temporary power pole   CALL 1-985-655-1070 (SOUTH CENTRAL) 

2. In-ground plumbing/site de-grassing   CALL 1-985-655-1070 (SOUTH CENTRAL) 

3. Foundation (pre-pour)   CALL 1-985-655-1070 (SOUTH CENTRAL) 

4. “Building Under Construction” Elevation Certificate, signed and stamped by a licensed land                     
surveyor, if in an AE or VE flood zone.  SUBMIT CERTIFICATE TO PLANNING & ZONING 

5. Planning & Zoning 1st inspection:    CALL 985-651-5565 (PLANNING & ZONING) 
 Setbacks met 

 Port-o-let on site 

 Dumpster on site OR screened-in area to retain trash 
 

ALL OF THE ABOVE REQUIREMENTS MUST BE MET AND APPROVED BY ST. JOHN THE BAPTIST PARISH 
DEPARTMENT OF PLANNING & ZONING PRIOR TO POURING THE FOUNDATION. 

 

6.  Electrical rough-in   CALL 1-985-655-1070 (SOUTH CENTRAL) 

7.  Plumbing top out    CALL 1-985-655-1070 (SOUTH CENTRAL) 

8.  Mechanical rough-in    CALL 1-985-655-1070 (SOUTH CENTRAL) 

9.  Framing   CALL 1-985-655-1070 (SOUTH CENTRAL) 

10.  Insulation   CALL 1-985-655-1070 (SOUTH CENTRAL) 

11.  Final electrical   CALL 1-985-655-1070 (SOUTH CENTRAL) 

12.  Final mechanical    CALL 1-985-655-1070 (SOUTH CENTRAL) 

13.  Final plumbing     CALL 1-985-655-1070 (SOUTH CENTRAL) 

14.  Attic Insulation    CALL 1-985-655-1070 (SOUTH CENTRAL) 

15.  Final building  (Certificate of Compliance)  CALL 1-985-655-1070 (SOUTH CENTRAL) 

16.  First sewer inspection: inspection of uncovered lines after connection to the public sewer    

 system. (see attached sewer specifications) CALL 985-651-6800 (UTILITIES DEPARTMENT) 

17.  Second sewer inspection   CALL 985-651-6800 (UTILITIES DEPARTMENT) 

18.  “Finished Construction” Elevation Certificate, signed and stamped by a licensed land  

  surveyor, if in an AE or VE flood zone   SUBMIT CERTIFICATE TO PLANNING & ZONING 
19.   Planning & Zoning 2nd inspection: CALL 985-651-5565 (PLANNING & ZONING) 

 Construction debris removed from property 

 Port-o-let removed from property 

 No construction related damage to street/curb or other public property 

 Driveways & sidewalks installed and approved 
 

ALL OF THE ABOVE REQUIREMENTS MUST BE MET AND APPROVED BY ST. JOHN THE BAPTIST PARISH 

DEPARTMENT OF PLANNING & ZONING BEFORE THE CERTIFICATE OF OCCUPANCY WILL BE ISSUED. 

 

 

 

___________________________________________                 ___________________________ 
Applicant Signature of Acknowledgement                                     Date 
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FLOOD ELEVATION ACKNOWLEDGEMENT 
 
I, the undersigned, do hereby acknowledge that I have been advised that the proposed structure is 
located in a Special Flood Hazard Area, as determined by the Federal Emergency Management Agency 
(FEMA).  I have been advised of the minimum elevation of this/these structure(s) as determined on 
the Flood Insurance Rate Map (FIRM).  I further understand that ALL structures MUST be constructed 
at or above the required base flood elevation.  This includes attached and detached structures, air 
conditioning units, water heaters, washing machines, and dryers. 
 
In order to insure that all Floodplain Regulations are met I understand that I MUST submit to the 
Department of Planning & Zoning a “Building Under Construction” Elevation Certificate (Forms 
Elevation) PRIOR to pouring concrete foundation (slab on grade foundation) or PRIOR to vertical 
construction after placement of piers or columns (elevated pier foundation). FAILURE TO SUBMIT THE 
REQUIRED INFORMATION WILL RESULT IN A STOP WORK ORDER BEING PLACED AGAINST FURTHER 
CONSTRUCTION ACTIVITY UNTIL REQUIRED INFORMATION IS SUBMITTED TO THE DEPARTMENT OF 
PLANNING & ZONING AND APPROVED. 
 
I also understand and acknowledge that a “Finished Construction” Elevation Certificate MUST be 

submitted to the Department of Planning & Zoning once the construction is complete, all machinery 

and/or equipment such as furnaces, hot water heaters, heat pumps, air conditioners, elevators and 

their associated equipment have been installed and the grading around the building is complete.  A 

Certificate of Occupancy will not be issued until ALL required documentation is received and 

approved by the Department of Planning & Zoning. 

 

__________________________________________                    ____________________________  
CONSTRUCTION ADDRESS                                                                  PERMIT NUMBER 
 

___________________________________________                 _____________________________ 
APPLICANT SIGNATURE                                                                      DATE 
 
 
___________________________________________                 _____________________________  
PERMIT CLERK SIGNATURE                                                                DATE 
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Department of Public Utilities 
1801 W. Airline Highway, LaPlace, Louisiana, 70068 

(985) 651-6800 Fax (985) 651-7731 
 

 

SEWER INSPECTIONS FOR NEW INSTALLATIONS 
 
 

SEWER INSPECTIONS: 
 
A FIRST INSPECTION of sewer lines is required once you connect to the public sewer system, but 
before you cover the sewer lines.  After your sewer line has been inspected and backfilled, you must 
call the Utilities Department for a SECOND INSPECTION. The SECOND INSPECTION is to verify 
that you have installed a sewer box level to the ground at final grade over the 4-inch check valve (box 
optional), 4-inch cleanout (box optional), and 6-inch cleanout (box required).  The property must be to 
final grade when installed. 
 
 
INSPECTION DEFINITIONS: 
 
FIRST INSPECTION- Inspection of uncovered lines after connection to the public sewer system. 
 
SECOND INSPECTION-Inspection for box covers level to the ground at final grade.  Property must 
be to final grade when installed. 
 

 

PLEASE CALL THE UTILITIES DEPARTMENT AT (985) 651-6800 TO 
SCHEDULE A SEWER INSPECTION. 
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                                          Department of Public Utilities 
1801 W. Airline Highway, LaPlace, Louisiana, 70068 

(985) 651-6800 Fax (985) 651-7731 
 

 

SEWER SPECIFICATIONS FOR NEW INSTALLATIONS 
 

The following specifications shall govern the materials and methods to be employed in the installation of 
residential or commercial sewers and their tie-in to the sewer system. 
 

1. Intent: 
It is the intent of these specifications to insure tight workable sewers that will minimize infiltration and 
involve a minimum of maintenance on the part of both the property owner and the Utilities Department. 

 
2. Excavations: 

All excavations shall be carried to a depth and grade for bedding the bottom of the pipe barrel on 
undisturbed soil.  If the trench is inadvertently cut too deep or to improper grade at any point the bottom 
shall be brought to proper grade for bedding the pipe with clam shells or a mixture of equal parts of 
river sand and clam shells.  No excavated material or any material other than specified above shall be 
placed in the trench below the pipe.  The width of the excavation should in no case exceed 18” at an 
elevation 6” above the top of the pipe. 

 
3. Pipe and fittings 

Must be in accordance with the Louisiana State Plumbing Code, 2013 edition.  No building sewer shall 
be less than 4 inches in size. 
 

4. Installation of Pipe: 
4.1 Bedding: 

The pipe shall be bedded either on the undisturbed soil of the trench bottom or a bedding 
composed of river sand or a mixture of equal parts of river sand and clam shells.  The trench 
bottom or bedding shall be relieved in way of each ball or coupling so that all weight is uniformly 
supported by the full length of the pipe barrel.  As the laying of the pipe progresses select material 
from the excavation shall be worked around the pipe up to the centerline taking care to maintain the 
pipe alignment and grade. 

4.2 Laying and Jointing: 
4.2-1 All pipe shall be laid true to line and grade in accordance with the Louisiana State Plumbing 
Code, 2013 edition. 
4.2-2 All water shall be excluded from the trench during laying and jointing. 
4.2-3 All changes in direction shall be made with “wye” and bend fittings providing a cleanout at 
each change of direction. 
4.2-4 The use of cement mortar joints or joints using any rigid material is expressly prohibited.  All 
joints shall be carefully made in strict accordance with the pipe manufacturer’s instructions taking 
special care to exclude all foreign material from the sealing surfaces and to fully seat each joint.   If 

it is necessary to cut a length of pipe, the cut end shall be joined by a special adapter 
furnished by the pipe manufacturer for this express purpose. In connecting to pipe or joint 
of a different manufacturer, the connection shall be made by using an adapter supplied by 
that pipe manufacturer or as supplied by Fernco Joint Sealer Company or an approved 
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equal and in all cases expressly designed by the manufacturer for the two pipes and joints 
involved. 
4.2-5 The actual connection to the sewer will be made through an increaser where required and a 
6-inch “wye”.  From the outlet of the “wye” a 6-inch cleanout will be extended to within 6” of the 
ground surface.  The cleanout and extension will not be installed until after the line has passed the 
FIRST INSPECTION from the Department of Utilities. 
4.2-6 A 4x4x6 check valve must be installed within 3’ from the house.   
4.2-7 A plastic or metal box must be placed over the 6-inch cleanout.  The box must be plainly 
marked “sewer”. 
 
 

5. Traps and Vents: 
To eliminate a potential hazard, the property owner shall insure and certify as a condition to receiving 
permission to tie into the sewer that all fixtures and particularly those with concealed piping such as 
tubs, showers, and washing machines are properly trapped and vented prior to connection to the sewer 
system. 

 
6. Roof and Area Drains: 

The property owner shall insure and certify as a condition to receiving permission to tie into the sewer 
system that no roof drains, swimming pools or other non-sanitary features are or will be connected in 
the sewer system. 
 

7. Septic Tanks: 
To eliminate a potential hazard, the property owner will insure and certify as a condition to receiving 
permission to connect to the sewer system that all septic tanks within ninety days will be pumped out 
and filled with river sand. 
 

8. Inspection and Test: 
Prior to backfill, the property owner shall call the Department of Utilities to schedule the FIRST 
INSPECTION.  The inspector shall walk the pipe to insure that each length is firmly bedded and 
undisturbed by his weight on any portion of the pipe.  The inspector may, admit a 3” diameter wooden 
ball through the cleanout at the house to check for adequate slope and freedom from obstructions.  
Evidence of any significant infiltration, failure to freely pass the ball, cracked pipe or fitting, improper 
bedding, improper joints and/or any deviation from these specifications will be grounds for rejection and 
refusal of connection to the sewer system until all deficiencies are corrected. 
 

9. Backfill: 
After the FIRST INSPECTION has been approved, the property owner shall backfill with selected 
material from the excavation and install the boxes at final grade.  Once this is complete, the property 
owner shall call the Department of Utilities for the SECOND INSPECTION. 
 
 
PLEASE NOTE THE FOLLOWING: 
 

 Before backfilling, contact the Department of Utilities to schedule the FIRST INSPECTION. 

 6-inch clean out --45 degrees.   (must be able to open box and access cleanout) 

 No 90 degree from house connection to check valve-must be two 45 degrees. 

 6-inch clean out—plastic or metal box.  (Box is required) 

 4-inch check valve-- plastic or metal box.  (Box is optional) 

 Additional 4-inch clean outs—plastic or metal box. (Box is optional) 

 Boxes must be plainly marked “sewer” or nothing marked on it. 

 Boxes marked “water” will be rejected. 

 Metal ring is required if in the driveway. 

 Parish maintains 6-inch cleanout.  Customer maintains 4-inch check valve and 4-inch cleanout. 
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