MINIMUM SPECIFICATIONS FOR BIDS TO BE RECEIVED BY
ST. JOHN THE BAPTIST PARISH UNTIL 2:45 P.M. September 8, 2015
FOR 
Fuel Management System 

1. GENERAL CONDITIONS AND INSTRUCTIONS
Sealed or electronic bids for Fuel Management System will be received until 2:45 p.m. on Tuesday, September 8, 2015 at the office of the Parish President, ST. JOHN THE BAPTIST PARISH, 1801 W. Airline Hwy, Laplace, LA 70068.  Bids will be publicly opened and read aloud at 3:00 P.M. that same date in the Joel S. McTopy Council Chambers located at 1801 W. Airline Highway, LaPlace, LA.  
All bids must be submitted on the Bid Form furnished for this purpose and must be filled out with ink, or typewritten, and signed in ink or submitted electronically to www.centralbidding.com.  Each change or correction must be clearly marked and initialed by bidder’s authorized representative. In addition, bidders are required to fill out the Bid Form following the specification section.  
THIS BID PACKET MUST BE RETURNED IN ITS ENTIRETY. ALL BIDS SHALL BE PREPARED ON THE BID FORM AND RETURNED IN A SEALED ENVELOPE WITH THE APPROPRIATE BID ITEM SO MARKED ON THE OUTSIDE OF THE ENVELOPE. BIDS MAY ALSO BE SUBMITTED ON-LINE AT www.centralbidding.com. ANY FEDERAL, STATE, AND/OR LOCAL LICENSE REQUIRED BY LAW FOR MAINTENANCE CONTRACTS OR LABOR AND MATERIALS COMBINED MUST BE INCLUDED. LOUISIANA CONTRACTOR’S NUMBER (if applicable) MUST BE “VISIBLE” ON THE OUTSIDE OF THE ENVELOPE FOR ALL BIDS. Failure to comply with these requirements may cause your bid to be disqualified. 
The purpose and intention of this invitation to bid is to afford all suppliers an equal opportunity to bid on all construction, maintenance, repair, material, operating supplies and or equipment listed in this bid proposal. Items bid must meet or exceed specifications. It is the intent of St. John the Baptist Parish to secure pricing on Fuel Management System for use by the Parish. All specifications are the minimum allowable; bids shall be submitted in a sealed envelope displaying the Bidder’s Name and Address and clearly marked:
“Sealed Bid – Fuel Management System.”
Quoted prices shall remain firm and should include all fees applicable for purchase. Bids received after the time set will be returned to the bidder unopened. 
All equipment, materials, and components are to be new, unless specified otherwise, and the best grade of their respective kinds for the purpose intended by the specifications. 
Bidders shall furnish manufacturer’s specifications and all equipment, materials, and components shall be in conformity with the specifications herein, including all items listed as standard equipment by the manufacturer. 
In these specifications, there are specified equipment and materials most suitable for the service anticipated. This is not done to eliminate other items as good and sufficient. The Bidder may prepare his bid on the basis of other makes of equipment and materials provided that the proposed substitution is superior or equal in construction and/or efficiency, meets the technical specifications, and that high quality has been demonstrated by several years of service in similar conditions. Where these specifications are definite specifications, it shall be understood that this is for the purpose of conveying the quality standards of products desired including the general style, type, character, and quality. 
ST. JOHN THE BAPTIST PARISH reserves the right to reject any or all bids for just cause.  Any such action will be in accordance with the Louisiana Revised Statute 38.
2. MINIMUM SPECIFICATIONS

General: These specifications describe the minimum requirements for the Fuel Management System. The equipment furnished shall be new, that is of latest design and production, completely serviced and ready for operation. Any items appearing in the manufacturer’s regular published specifications furnished by the Bidder are assumed to be included in the Bidder’s Proposal. Equipment of similar style, type, character, quality and purpose conforming to the detailed requirements listed will be considered equivalent. Bidders are cautioned to read the specifications carefully, as they may include special requirements not commonly offered by the manufacturer. Optional bids or bids with change in form will be rejected. 
 
3. BONDS

Upon award, when applicable, all contracts with labor, and/or labor and material combined in excess of $25,000 will require a performance bond or a cashier’s check in the amount equal to 50% of the bid. Performance bonds do not apply to materials, supplies and services. Bonds shall be issued by a company license to do business in Louisiana and countersigned by a person who is under with the surety company or bond issuer as a licensed agent in the state and who is residing in this state.

4. AWARD OF CONTRACT

St. John the Baptist Parish Government reserves the right to award contracts or place orders on a lump sum or individual item basis, or such combination, as shall in its judgment be in the best interest of St. John the Baptist Parish. Every bid shall be awarded to the LOWEST RESPONSIVE AND RESPONSIBLE BIDDER meeting specifications and at the same time, best fulfilling the needs of the St. John the Baptist Parish Personnel. The Procurement Office will be the sole judge of equality of products and comparability to specifications.
In accordance with the provision of LA R. S.38:2212.3, St. John the Baptist Parish is authorized to reject the lowest bid if received from a bidder domiciled in a Communist Country, or if the materials or supplies are manufactured in a Communist Country, including but not limited to the Soviet Union, China, North Korea, Japan and Vietnam, and to award the contract to the next lowest bidder-, provided this Section shall not apply to any country having established trade relations agreements or approvals from the government of the United States.

Preference is hereby given to materials, supplies, and provisions produced, manufactured or grown in Louisiana, quality being equal to articles offered by competitors outside the state, in accordance with R.S. 38:2251.

Warranty and Service Agreement: Unit shall be warranted against defects in material and workmanship for a minimum period of ten (10) years from date of delivery. Warranty Documentation must be furnished with the bid.
Since the continuous operation of this equipment/material is important, and sometimes of an emergency nature, it is necessary that the successful bidder have a parts and/ or service facility within 50 miles of 1801 West Airline Hwy., LaPlace, La. Bidder shall specify terms of warranty by submitting Warranty statements (Both factory and extended) and name of dealer within 50 miles of St. John the Baptist Parish who will provide warranty service. Bidder must include letter from dealer stating that he is an authorized dealer for the brand being bid and that he is prepared to provide all warranty repairs. 

5. EXCLUSIVE; JURISDICTION and VENUE

For all claims arising out of or related to this agreement, contractor hereby consents and yields to the exclusive jurisdiction and venue of the Fortieth Judicial District Court for the Parish of St. John the Baptist and expressly waives any pleas of jurisdiction based upon Contractor's residence and (B) right of renewal based upon diversity of citizenship, and performance.


6. USE OF BRAND NAMES

The following specifications have been prepared by our office setting forth those items deemed necessary by our personnel. Certain brand names or “equal" according to R.S. 38:2212 are listed to indicate the minimum quality acceptable to the St. John the Baptist Parish Personnel. They are not intended to be restrictive or discriminatory in any manner whatsoever. Any deviation from these specifications must be noted in writing along with this bid. If any item of equal quality is substituted. Technical Specification of the item must be provided with the bid. Include brochures or other literature describing all required quality attires. The brand name and stock number of certain hid items must be listed on the bid form as indicated or attached to bid form. Anticipated delivery time must also be stated for each item.
7. ORDERS

Order placement and order quantity will be determined by the St. John the Baptist Parish Purchasing and Procurement Department and specified in the specifications. Failure to meet the minimum qualifications of the specification may be cause for rejection of the bid.

8. CANCELLATION OF CONTRACT

St. John the Baptist Parish Procurement Office must be informed of any inability to supply an order within that stated period. The Procurement Office reserves the right to cancel and place with another vendor any order that cannot be supplied as per the time specified. Repeated inability to fill orders may result in cancellation of the order and/or disqualification of the bidder. The Procurement Office reserves the right to seek additional bids for special projects beyond their normal operations. This contract may be terminated under any and all of the following:
(a) By mutual agreement and consent of either party upon a written notice 
(b) By Parish President, as a consequence of failure of the Contractor to comply with the terms and conditions of the contract or the progress of quality of work to be performed in a satisfactory manner, proper allowance being made for circumstance beyond the control of the Contractor 
Any bids submitted which contain additions, alternate bids, or irregularities which may make the bid ambiguous as to its meaning, shall be rejected. 
9. PRICES 

St. John the Baptist Parish is tax exempt. All prices for procurements by St. John the Baptist Parish of supplies and materials shall be quoted in the unit measure specified and unless otherwise specified shall be exclusive of state and parish taxes. All quotations shall be based on F.O.B. Destination Freight Prepaid to St. John the Baptist Parish warehouse or job site within the parish as designated by the Procurement Office.
When called for, prices are to include the furnishing of all material, equipment, tools, delivery and all other facilities and the performance of all labor service; necessary for the completion of the work except as may be otherwise expressly provided in the detailed specifications. Minimum listed are for bidding purposes only. Actual requirements may be more or less than quantities listed. Written words shall govern over numerals if conflict exists and if a discrepancy exists between the base bid total and the sum of extended unit prices, the unit price bid governs.
10. CONTRACTING WITH SMALL MINORITY AND WOMEN-OWNED FIRMS 

St. John the Baptist Parish encourages the participation of small businesses and businesses owned by women and minorities in the parish's procurement activity.
Bidder agrees to indemnify and hold harmless St. John the Baptist Parish, its officers and employees from any liability resulting indirectly or directly from the performance of the contract.

11. WITHDRAWAL OF BID

Bids may be withdrawn by the bidder if done by affidavit within 48 hours of bid opening, but only for patently obvious, unintentional and substantial mechanical, clerical or mathematical errors. I hereby certify that the bid price(s) listed above and/or attached have been carefully checked and are submitted as correct and final.

12.  POSTPONEMENT OF DATE FOR PRESENTING AND OPENING
 BIDS

 The Parish reserves the right to postpone the date for receipt and opening of
 bids and will give written or electronic notice of any such postponement to all
 persons to whom specifications and bid documents have been issued, at any
 time prior to the scheduled closing time for the receipt of bids.

13. SUBMISSION OF BID

Bids will be received only at the receptionist desk, and until the scheduled closing time, as stated in the Notice to Bidders.  It is the sole responsibility of the bidder to see that his bid is received by the designated times.  Any bid received after the scheduled closing time for receipt of bids will be returned unopened to the Bidder.

14. OPENING OF BIDS

At the time and place set for the opening and reading of bids, each and every bid (except those which have been withdrawn in accordance with Article 5, "Withdrawal of Bid", of this Section) received prior to the scheduled closing time for receipt of bids will be publicly opened and read aloud, irrespective of any irregularities or informalities in such bids.


15.  DETERMINATION OF BID

The award of the bid will be based on the lowest responsible and responsive bid quoted on the bid for the item(s) chosen by the Parish.  Bids will be awarded according to the lowest price quoted, service, availability of parts, and warranty.

16.  REJECTIONS OF BIDS

The Parish reserves the right to reject any or all bids, other than for just cause in accordance with LA. R.S. 38:2214. Without limiting the generality of the foregoing, any bid which is obscure or irregular may be rejected; any bid in which unit prices or other required information is omitted may be rejected. 

17.  ACCEPTANCE OF BIDS

The Parish has forty-five (45) calendar days after the date of opening of the bids, in which to make an award.  The acceptance of the bid will be by St. John the Baptist Council Motion.  The acceptance of a bid shall bind the successful bidder to the price and delivery date of the item(s).

18.  DISQUALIFICATION OF BIDDERS

Any one or more of the following causes, among others, may be considered
sufficient for the disqualification of a Bidder and the rejection of his Bid:

(1) Evidence of collusion among Bidders.
(2) Lack of competency as revealed by either financial statements, experience, or other factors.
(3) Default on a previous municipal bid or failure to perform or deliver bid items.
19.  QUALIFICATIONS OF BIDDER

The opening and reading of the Bid shall not be construed as an acceptance of the Bidder as a qualified, responsible Bidder.  The Parish reserves the right to determine the competence and responsibility of a Bidder from its knowledge of the Bidder's qualifications or from other sources.  Bidders must be in good standing in the State of Louisiana and must provide evidence that the Bidders are licensed to do business in the State of Louisiana and Parish of St. John.


SECTION II
MINIMUM SPECIFICATIONS

ARTICLE 1 - SCOPE

	The items requested under this bid document shall consist of the items contained in the specifications, and shall include the supervision, materials, equipment, labor, and parts necessary to deliver such items.

	The services covered by this bid document are for the delivery and installation (where applicable) of any/all items awarded by the Parish.  All materials/equipment will be delivered to the St. John Parish Central Warehouse, located at 1801 West Airline Highway, LaPlace, LA, 70068 or 173 East 3rd Street, Edgard, LA  70049

ARTICLE 2 - PERFORMANCE/COMPLETION

	The Bidder shall be required to deliver such items as per specifications within Twenty (20) days after receipt of a purchase order number.

ARTICLE 3 - LIQUIDATED DAMAGES

	If the Bidder fails to deliver the items within the time specified in the bid document, or any extension, the Bidder shall pay to the Parish as liquidated damages, the sum of $25.00 for each day of delay.

ARTICLE 4 - MATERIAL AND WORKMANSHIP

	All equipment, material, and articles incorporated into the items for bid shall be of the most suitable size for the purpose intended, unless otherwise specifically provided in the Bid Document.  References in the specifications to equipment, material, articles, or patented processes by trade name, make, or catalog number, shall be regarded as establishing a standard of quality and shall not be construed as limiting competition.  The Bidder may, at its option, use any equipment, material, article, or process that is equal to that named in the specifications, unless otherwise specifically provided in this bid.

	The Bidder shall furnish to the Parish the name of the manufacturer, the model number, and other information concerning the performance, capacity, nature, and rating of the machinery and/or other equipment. Machinery, equipment, material, and articles that do not have the required approval shall be installed or delivered at the risk of subsequent rejection.
 
ARTICLE 5- BASIS AND METHOD OF PAYMENT

	Notwithstanding any other payment terms in this bid, the Parish will make final payments and under the terms and conditions specified in this clause.  Payment shall be considered as being made on the day a check is dated.



Invoice Payments

	An invoice is the supplier’s bill or written request for payment under the terms of the bid for work or services performed under the contract.  An invoice shall be prepared and submitted to the Parish Purchasing Agent.  A proper invoice must include the items listed below:

(1)	Name and address of the bidder/supplier
(2)	Invoice date
(3)	Purchase order number or other type authorization for purchase or services performed.
(4)	Description of item and/or services performed, including warranty information.
(5)	Names (where practicable), title, phone number, and mailing address of person to be notified in event of a defective invoice or item.

	If the invoice does not comply with these requirements, the bidder will be notified of the defect within 10 days after receipt of the invoice at the designated billing office.

Final payments shall be based on completion, delivery and acceptance of all work, items and presentation of all warranties, where applicable.

ARTICLE 6 - MINIMUM BID SPECIFICATIONS – Fuel Management System 
Scope of Work –  LaPlace, LA – Central Warehouse, 1801 West Airline Highway, LaPlace, 
				      LA   70068
      

Note: Scope of work may be used for other locations throughout the parish upon request. 

A Fuel Management System is needed by St. John the Baptist Parish and is of the highest importance. The objective of this project is to manage, track, and control fuel consumption by Parish Vehicles and equipment in order to facilitate best standard accounting procedures and manage fuel costs.   The contractor shall perform the following tasks:

1. Purchase, install and configure  an OPW K800/System 2 (or EQUAL) consisting of:

· K800-HFIT-4 HYBRID FUEL ISLAND TERMINAL 4 HOSE PUMP CONTROL, 2X16 LCD DISPLAY, MAG CARD READER MOUNTED ON EXTERIOR WALL OF CENTRAL WAREHOUSE, AND PEDESTAL INTERNAL
· FSC 3000 FUEL SITE CONTROLLER WITH USB TRANSACTION STORAGE, STANDARD CARD RECORD SOFTWARE, DOWNLOADABLE SOFTWARE, BUILT-IN 10 BASE-T ETHERNET PORT, 8 SERIAL COMMUNICATION PORTS, DIRECT CONNECT PC CABLE, PLUG-IN MEMORY MODULE WITH TRANSACTION MEMORY LEVEL 2 (500 TRANSACTIONS) AND CARD MEMORY LEVEL 2 (2000 CARDS)
· USB SERIAL PORT CONVERTER
· 100 ENCODED MAG CARDS
· FSC 300/SYSTEM 2 PHOENIX PLUS SOFTWARE
· FACTORY DIRECT TELEPHONE SERVICE
· PROGRAM THE SYSTEM PARAMETERS AND GIVE TRAINING ON THE SOFTWARE
· TWO (2) 800-F PULSERS
· CONTRACTOR WILL PROVIDE ALL LABOR AND MATERIALS TO INSTALL THE ELECTRICAL FROM THE 4 EXISTING PUMPS
· INSTALLATION OF THE TWO 800-F PULSERS ON THE DIESEL PUMPS.
· WIRING FROM THE TWO ABOVE GROUND FUEL TANKS TO BE INSTALLED OVERHEAD



Scope of Work – Edgard, LA – 173 West 3rd Street, Edgard, LA  70049


2. Purchase, install and configure  an OPW K800/System 2 (or EQUAL) consisting of:

· K800-HFIT-4 HYBRID FUEL ISLAND TERMINAL 4 HOSE PUMP CONTROL, 2 X 16 LCD DISPLAY, MAG CARD READER MOUNTED ON NEARBY BUILDING, AND PEDESTAL INTERNAL
· FSC 3000 INTERNAL FUEL SITE CONTROLLER WITH USB TRANSACTION STORAGE, STANDARD CARD RECORD SOFTWARE, DOWNLOADABLE SOFTWARE, BUILT-IN 10 BASE-T ETHERNET PORT, 8 SERIAL COMMUNICATION PORTS, DIRECT CONNECT PC CABLE, PLUG-IN MEMORY MODULE WITH TRANSACTION MEMORY LEVEL 2 (500 TRANSACTIONS) AND CARD MEMORY LEVEL 2 (2000 CARDS)
· PROGRAM THE SYSTEM PARAMETERS
· THREE (3) 800-F PULSERS
· CONTRACTOR SHALL PROVIDE ALL LABOR AND MATERIALS TO INSTALL THE ABOVE BY THE THREE (3) EXISTING PUMPS
· ALL CONDUITS AND WIRING WILL BE ABOVE GROUND FROM THE BACK SIDE OF THE TANKS
· INSTALL THREE PULSERS ON THE EXISTING PUMPS
· OFFER A PLAN FOR WEST BANK SYSTEM TO COMMUNICATE WITH THE CENTRAL WAREHOUSE ON THE EAST BANK







BIDDER’S INFORMATION




NAME OF VENDOR		                  




AUTHORIZED SIGNATURE		      TITLE		                 PRINT NAME	                	         DATE	



PHYSICAL ADDRESS								




CITY, STATE, ZIP		

			

PAYMENT ADDRESS (IF DIFFERENT FROM ABOVE)		                   E-MAIL ADDRESS	




PHONE						FAX


ST. JOHN THE BAPTIST PARISH - L’OBSERVATEUR 
BID NOTICE PUBLISHED:

August 19, 2015
August 26, 2015


PLEASE READ BID CAREFULLY!

LATE BIDS WILL NOT BE ACCEPTED!


NOTE: ONLY BIDS WRITTEN IN INK WILL BE ACCEPTED. BIDS CONTAINING INCORRECT INFORMATION WILL BE DISQUALIFIED



SECTION III
BID FORM
FUEL MANAGEMENT SYSTEM


Name:				



Company:				



Address:				

				



Phone:	 	

Email:	_______________________



Fuel Management System Bid equipment & Labor included – Number: $__________________

[bookmark: _GoBack]Bid Price in Words: _____________________________________________________________




Delivery Schedule:	         		  days	



Warranty Information:								

								

								



Bidders are required to provide Bids on specifications described above or equivalent. 
If equivalent, bidder must provide the manufacture, part number, description and price. 



CONTRACTORS WHO ARE OWNED BY, AND ARE SUBMITTING A BID AS A SUBSIDIARY OF A PARENT COMPANY, WHOSE NAME IS LISTED IN THE STATE OF LOUISIANA’S ROSTER OF LICENSEES, MAY DO SO BY INCLUDING A LETTER OF PROOF OF OWNERSHIP FROM THE PARENT COMPANY WITH THE SUBMITTED BID PACKAGE. THE LETTER MUST BE SIGNED AS PER LA R.S. 38:2212 (A) (1) (C) (I). 

THE SIGNATURE ON THE BID IS THAT OF ANY CORPORATE OFFICER LISTED ON THE MOST CURRENT ANNUAL REPORT ON FILE WITH THE SECRETARY OF STATE, OR SIGNATURE ON THE BID IS THAT OF ANY MEMBER OF A PARTNERSHIP OR PARTNERSHIP IN COMMENDAMS LISTED IN THE MOST CURRENT PARTNERSHIP RECORDS ON FILE WITH THE SECRETARY OF STATE.


SIGNATURE ON THE BID IS THAT OF AN AUTHORIZED REPRESENTATIVE OF THE CORPORATION, PARTNERSHIP, OR OTHER LEGAL ENTITY.  AN AFFIDAVIT, RESOLUTION, OR OTHER ACKNOWLEDGED OR AUTHENTIC DOCUMENT INDICATING THE NAMES OF ALL PARTIES AUTHORIZED TO SUBMIT BIDS FOR PUBLIC CONTRACTS SHALL ACCOMPANY THE BID.  SUCH DOCUMENT SHALL BE ON FILE WITH THE SECRETARY OF STATE AND SHALL REMAIN IN EFFECT AND SHALL BE BINDING UPON THE PRINCIPAL UNTIL SPECIFICALLY RESCINDED AND CANCELED FROM THE RECORDS OF THE OFFICE. 
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