	STANDARD FORM:  SJB-1000                                                      
SMALL BUSINESS DEVELOPMENT ASSISTANCE 

	1.  Project title

SMALL BUSINESS DEVELOPMENT ASSISTANCE
	2.  Project number  11-006

	3a.  Firm (as registered with the Louisiana Secretary of State) and mailing address of the office to perform work
	3b.  Name, title, telephone number, and e-mail address of the    official with signing authority for this contract



	
	

	3c. I certify that the following information is accurate and complete to the best of my knowledge (must be same person as 3b):

      Signature:_________________________________________________     Date:_______________________


	4.  Full-time personnel on firm’s payroll who are located at the primary work location identified in 3a above.  (Describe the qualifications and skills of the individual/firm to provide the necessary services. At a minimum, this should include background information, and related qualifications to perform the service.)

	
	


	5.  Costs for services. This should include specific costs for services to be provided by the contractor. (i.e. specific charges, hourly rates, and/or any other basis of billing proposed by the contractor)


	

	
	

	6. Describe, in a narrative format, your firm’s understanding of the parish’s local business needs, the tasks to be performed as well   

    as the methods and approach to be utilized by your firm to provide the services outlined in the statement of work.


	


	7. Describe the detailed time period for completion.


	


	8.   List three client references for whom similar work was performed.


	a.  Name, title & domicile


	Telephone Number:

	a.  Name, title & domicile


	Telephone Number:

	a.  Name, title & domicile


	Telephone Number:


	9.  Work performed by your firm which best illustrates experience relevant to this project (List not more than 10 Projects)



	a.   Project name & location 


	b.  Project description
	c.  Nature of firm’s responsibility & firm members  involved
	d.  Client’s name, address, and telephone number
	e.  Completion date or percent complete & cost in thousands
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